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Dear XXX ,&&

 

I hope this email finds you good and well. It was a pleasure talking to you over the phone two weeks ago.  
I am writing this email to remind you of our meeting/interview agreed details as follows:  
 

Date: Wednesday, 25th of November 2015  
Time: 14:00 (2:00 pm)  
Location: Your office  
 

I am also writing this email to give a brief idea about our meeting agenda. As you are aware, I'm currently doing a 
doctoral level research (Doctorate of Business Administration) on  The Performance Management  determinants of the 
oil business in Egypt and specifically the International  Joint Ventures context. The subject is of my interest as being an 
oil business professional for the past 15 years. 

 

Most of the relevant  studies on this subject were undertaken in areas  like Europe, US, and Russia. That makes it an 
under -researched study in the Egyptian context. It is expected that once the research is done and the findings are 
formulated,  a set or a bundle of petroleum IJV performance management determinants will be stipulated, which 
constitutes a proposed contribution to knowledge in the oil industry in Egypt where the application of these 
determinants might help business partners in their oil business strateg y formulation processes in the professional 
practice.  

 

The meeting is expected to last from 45 to 60 minutes, and I will use a tape recorder during some periods of the  meeting 
in order to help me in analysing  the data later as well as a  better tool  for  taking notes.  

 

Please acknowledge receipt of this email, and I would like to thank you in advance for your assistance with this research 
and I'm looking forward to our meeting soon.   

 

I wanted also to remind you of the side arrangements to meet the Chairm an as well. 

 

Best Regards, 

 

Khaled Kesseba  
Doctoral Researcher 
XXXXXX Business School 
XXXXXX University, UK  
XXXXXX Street  
Post Code: XX XXX 
UK Cellular  # +44(0) XXXX  XXX XXX  
 

 

The ethical aspects of this study  had been approved by the University's Ethics Committee ( SHUREC ) 
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